Student Name

2040 Cynthia Lane
Guilderland, NY 12085
firstname.lastname@gmail.com

(518) 555-1212

OBJECTIVE:
To obtain an entry-level internship in the area of Marketing
EDUCATION:
Guilderland High School



Anticipated Graduation June 20XX

Guilderland Center, NY  12085
Advanced Regents High School Diploma 

GPA: 95 or 3.5

RELEVANT COURSEWORK:

	· A.P. Courses: Chemistry and U.S. History
	· College Accounting

	· Honor Courses: English, Biology and Algebra
	



ACTIVITIES:


	· Future Business Leaders of America, 2008 -2011
	· Chemistry Club, 2009-2011

	· National Honor Society, 2009-2011
	· Mock Trial Team, 2009-2011

	· Football, Varsity 2009-2011
	· Baseball, 2009-2011


EXPERIENCE:

Old Navy Customer,







September 2009 - Present

Experience and Logistics Associate 






Guilderland, New York

· Provide helpful and courteous service to customers

· Perform all cash register functions

· Set up clothing displays

· Maintain and restock inventory

· Handle incoming calls

Camp Nassau








Summer 2010

Camp Counselor








Guilderland, New York

· Promoted and conducted activities, such as arts and crafts, field trips, sports, games and social recreation taking into account the needs and interests of individual members

· Spent free time with the youth encouraging positive communication

Child Care / Babysitter







June 2008 - Present
· Assist neighborhood families with childcare as needed

· Supervise children to ensure their safety

· Prepare and serve meals along with assisting children with their daily activities
SKILLS:


	· Proficient in Microsoft Word, Excel, PowerPoint and Publisher
	· Fluent in Spanish



REFERENCES:

Available Upon Request

SAMPLE RESUME FORMAT





H.S. students should only have a 1 page resume





Objective should be as specific as possible





Your cell phone number… make sure your message is appropriate!!!





Advertise GPA only if it is 85 or 3.0 or higher





list any academic, community, volunteer, athletic or club involvement and include your  “title”, if relevant. 





Experience should be in chronological order with most recent at the top





Use present or past tense depending if it is current or former employment





Have references on separate sheet with the same header as your resume








KB - Resume Format - Sample Template
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